1. To begin the Volunteer registration process please visit the Welcome Portal Home Page (Link Here)
Then click the “New Parish Volunteer Registration” button as highlighted in green in the image below.
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™ Select the “New Parish Volunteer Registration

2. Click through the registration form. You will be prompted to select your Parish.
Select: Caloundra — Our Lady of the Rosary.

On the subsequent screens enter your personal details as prompted.

When prompted for your role, Select: Homeless Outreach Coordinator/Leader/Worker

When prompted for a BlueCard — if you already hold one enter your BlueCard Number if you do not hold one

simply select No

Parish Volunteer Registration Parish Volunteer Registration

Which Parish, Agency or Service will you be volunteering Roles *
with? *

Multiple selections are possible

Please select any roles that apply

Grounds-Keeper, Gardener, Maintenance Worker (with keys)
‘ Caloundra - Our Lady of the Rosary ‘

| Homeless Outreach Coordinator/Leader/Worker

4 PREVIOUS NEXT »
Local Safeguarding Representative

3. Once the registration form is completed, do a final review of your responses and then click submit
to complete the registration.

Please review your responses and submit

@ Need to change your response? You can click any question to take you @
there.

To confirm your registration, please click the SUBMIT button at the bottom
of this page.
Your registration will not be complete if you do not proceed past this page.

Which Parish, Agency or Service will you be volunteering with? *
Caloundra - Our Lady of the Rosary

Compliance and Acknowledgement *
I understand that | must immediately notify the Archdiocese of changes to my criminal
history, | declare that the details provided are true and correct

4 BACK TO FORM SUBMIT +


https://welcome.brisbanecatholic.org.au/

4. Once you submit your application you will receive a confirmation email like the one shown below.

Click the Registration link in the email (circled in green) to open the Archdiocese training registration site.
Enter your details and copy and paste the registration token from the email into the “Registration Token”
(circled in red)

Volunteer Regustration

Thank you for taking the time to begin your Volunteer Registration with the Archdiocese of Brisbane.
To view your volunteer position description click here.
Before you can commence in your role/s, we'll need you to obtain the following:

Blue Card
« Please follow the three steps in the "Application Procedure for Blue Card Services" documepft.
Mandatory Training

« You will need to complete the Volunteer New Starter Training that consists of #nhumber of courses via
the ArchelLearn training portal at the following address:
|https://archelearnvolunteer.brisbanecatholic.org,au/accounts/register |
« The Volunteer New Starter Training MUST be completed before you can commence in your role
« Onthe registration screen you will be prompted to enter your name, a unique email address (two volun-

teers cannot register using the same email address) and you will be required to enter the following token
to gain access to the course you are registering for.
« | Your course registration token is: [Token code appears here] |

« Ifyou have any issues with ArchelLearn, please contact archelearn@bne.catholic.net.au

Complete your registration

First name Last name

John Doe

Email address

example@email.com

We will send the activation information to this email
Confirm email address

example@email.com

Registration token

[ EnterTokenCodeHere ]

» This is the token for the course you are registering for

5. You will then receive another email to activate your account for the ArcheLearn training portal (shown below)

Click the “Access Your Account” link in the email to set your password and logon and then you can begin

the assigned training which will appear automatically in the portal.
(https://archelearnvolunteer.brisbanecatholic.org.au)

ARCHDIOCESE

é Dashboard
OF BRISBANE
ARCHDIOCESH
OF BRISBANE
’ . . o
You’ve been invited Volunteer Training (Group B)
Not started - 3 topics remaining
Hi
MANDATORY KNOWLEDGE
You must complete all of this knowledge, in the order provided, to complete this pathway

This is your invitation to join the learning portal for Archelearn Volunteer.

You will need to set an initial password and login with your email:
YourEmail@Address.com

To return to your training in the future, please bookmark the link below. You will login
with your email and the password you set above.

https://archelearnvolunteer.brisbanecatholic.org.au

Your next step is to click the link below to activate your account for the first time. - Safeguarding Training
Not started
I Access your account I

Sexual Harassment
Unlocks when 'Safeguarding Training' is complete

Volunteers WHS Induction Checklist

Unlocks when 'Sexual Harassment' is complete

6. Please complete your assigned training and then notify the parish office or your volunteer team leader


https://jpn01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fsagelink.tribalhabits.com%2Fls%2Fclick%3Fupn%3Du001.R9rJ2H4UcxPej29IdO4eftxK4Oel3Z0a5opB3xx6U-2F-2FgbuYnO7TcDzUL-2FO1CV8odbAlhccjcaclgb-2Fzmp-2FmUvQ-3D-3Dh8j1_4f0ZWxvcVn7HwxYa-2F5ypvj8sEnd4ohnqRRdeyRFA59LHhHQcLstQTda-2FFeOSgoSRJWGIEsDqjw8YZy8mWMmOs2-2FIqhEX2TuInxT2ENcMDptuo-2F9KoR2l9iTW64ucEVn2xUmtwBbwaFMD6kYsDos9aH7CDZWrwl2POmXOEfFkTBKFhw6JU37hl8j0Zg2WmW-2Baa8BStpFOrV9GBZ6MjLoDtxPxR9fNiebtH-2FCXqYLwrew-3D&data=05%7C02%7C%7Ca735bef6ea854d14491708de16a5d245%7C84df9e7fe9f640afb435aaaaaaaaaaaa%7C1%7C0%7C638973098614999967%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=A6ASgttJxgsT1xLEQvrqW%2BmshstyoMaBYrVv2R4Cjns%3D&reserved=0
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