Volunteer guidelines

Share
a Meal

Mission: To Share a Meal with our guests.

|

Coordinating Team
Bonnie Lynn 0401 844 789 Bonnie.shareameal@gmail.com
Kevin Woulahan 0457 290 396 mon_kev@hotmail.com
Anne Maree Stewart 0487 348 784 annemarees63@gmail.com

We consist of a group of individual volunteers who come together to Share a Meal and offer
friendship for those in need.

We are independently operated by the coordination team; however, we are supported by
various businesses and organisations. Our funds trust and public liability insurance are held
under the St Vincent De Pauls Society.

Coordinating team responsibilities:

Bonnie Lynn Kevin Woulahan Anne Maree Stewart

e Roster - Dinner, dessert and ¢ Funds trust management |» Supply and
drinks roster. Will be sent out - Refunds for supply management -
every 3 months. restocking and refunds. Organising and

¢ Volunteer management - * Referrals, advice - managingthe weekly
including new volunteer induction. anyone who is needing supplies. Restocking

e Supply sourcing -Purchasing Take assistance or advice. Tea and Coffee.
away containers and cups.

e Grant proposals.

Volunteer safety guidelines:

e Treat every person with respect.

e All new volunteer requests to be approved by the coordinating team.

e Do not offer personal supports outside of meal times.

* Any aggressive or disruptive behaviour is to be managed by the coordinating team.

Guests’ responsibility:

e Be respectful to volunteers and other guests.

e Nodrugoralcoholto be consumed during meal times.

e No aggressive or disruptive behaviour.

e The coordinating team will manage any guests that appear intoxicated.




What we offer on a Thursday:

¢ Home cooked meal and dessert.

e Tea, Coffee and cold drinks.

* Arelaxed and friendly atmosphere.

* Referrals and advice to community supports.

We serve every Thursday whatever the weather. In case of bad weather, the decision will be
made to provide takeaway meals only.

e Bonnie will contact the relevant volunteers prior to the beginning of the meal.
e No serving table will be set up.
* Take away meals will be handed out.

Drinks roster responsibilities:

e Teaand coffee are available for guests and volunteers from 4:30pm.

e The tea and coffee supply box and urn will be delivered each week by the rostered
volunteer.

* Rostered volunteer will supply milk, cookies and cold drinks of their choosing.

Cooks’ responsibility:

e Meals to be catered for approximately 30 people.

e Please arrive around 4:45pm.

o Keep hot meals hot for as long as possible. Transporting the meals in slow
cookers or large pots will help keep them hot.

e Bring your own serving utensils.

e Large pots are available to borrow if cooks need them. Please ask Bonnie.

* We have a small budget which means most of our dinners are self-funded. Cooks
rostered for that week are responsible for the cost of ingredients, however small
amounts of funds can be accessed if needed. Please speak to Bonnie or Kevin for
details.

Takeaways:

e Guests are encouraged to bring their own takeaway containers and cups.
e Take away containers are available for anyone who needs them.
e Ifthereis a surplus of food after everyone has been served, remaining food will be
packed into takeaway containers.
o These takeaways are to be given to those sleeping rough first. Please consult
with the coordinating team for these details.
e Guests asking for additional meals for other people not in attendance.
o Can be done as a one off for regular guests who are unwell.
o Willonly be given if there is enough left over.
o If guests are asking repeatedly, please let the coordinating team know.



Donations:

Share a Meal occasionally receives donations of funds and supplies. Funds will be transferred
into the existing trust.

Donations of tea and coffee can be given to Anne Maree.
Donations of plates, cutlery, napkins.
Food donations will be placed in the table during the meals for guests.
Larger food donations that can be used for cooking can be accessed when available.
o AskBonnie or Anne Maree if they have food in storage.
Volunteers are welcome to bring donations to the meals each week.
o Snackfoods,
Tin foods,
Clothes,
Towels,
Blankets.

O O O

Items needed weekly:

Blue box Black box Tea and coffee box Dishes
Take away containers, | Cutlery, Tea bags, Plates,
Cups, Hand sanitiser, Coffee, Bowls,
Share a Meal tin, Gloves, Sugar, Orange box.
Communication book. | Napkins, Milo,

Wet wipes, Spoons,

Tongs, Tap handle.

Salt.




July, August,
September 2025

Date Dinner Dessert Drinks
3Jul | Bonnie Bob ' Ellie & Anne Maree
10 Jul | Maureen Margo Bob
17 Jul Happy Turtle Café | Bonnie | Margo
24 Jul Pizza night Ellie and Anne Maree Bonnie
31 Jul Judeth | Margo ~ Ellie & Anne Maree
7Aug Ellie and Anne Maree Bob Judeth
14 Aug ParishS & O ParishS & O Bob
21 Aug Margo | Bonnie Bonnie
28 Aug Maureen | Judeth | Margo
4 Sep Ellie and Anne Maree | Bob Judeth
11 Sep Bonnie | Happy Turtle Café | ! Bol;
18 Sep Americalilrle-!lv;tdog B Big Al’s Soft Serve Margo
25 Sep | Judeth Margo Ellie & Anne Maree
Dinner and Dessert %

e Prepare enough food to feed approximately 48 people.
e Deliver meals to Happy Valley by 4.45pm. Dinner is served at 5pm.
e Bring serving utensils.

Drinks
e Drinks service is available from 4:30pm. Please arrive with enough time to set up
prior.
e Fill the urn with boiling water.
e Please provide 2Lt milk, packet of biscuits and cold drinks of your choosing.
o If you want to do cordial, please provide cordial, ice and ask Bonnie to bring
the large cordial jug



