
Our Lady of the Rosary

Volunteer Workplace Health and Safety
Fire Evacuation and First Aid Quick Reference Guide

The Parish Centre and OLR Church are equipped with standard fire alarms for your protection. 

If an alarm sounds or you notice fire or smoke within the building: 

         Remain calm and follow the procedures outlined below to ensure everyone’s safety.

In Case of Fire – Follow R.A.C.E.

 R – Remove: 

       Yourself and others from immediate danger. 

 A – Alert:

                Alert others and Emergency services (000)

 C – Contain

                If safe to do so close doors/windows to prevent fire spread. Switch off AC/fans.

 E – Extinguish/Evacuate

                Use a fire extinguisher or blanket only if safe, otherwise evacuate immediately.

Evacuation Procedure

Follow exit signs to the nearest safe exit. (see diagram)

Proceed to the designated assembly point.

Remain at assembly point until cleared by emergency personnel.

Fire Extinguisher Operation - Follow the P.A.S.S process

First Aid Response

Locate the nearest First Aid Kit (see diagram).

Report all incidents to the office immediately and request first aid officer assistance.

First AID Officer Contact: (07) 5430 9390 Vicki Howard

For serious injuries, call 000 and provide details.

If trained, administer first aid until help arrives.

Cigarette Smoking Policy

         For health and safety reasons smoking on the parish premise is not permitted in hospitality

areas or within 5m of any Parish buildings. 



Parish Center and Kitchen Evacuation Diagram



OLR Church Evacuation Diagram
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